
West Irondequoit Central Schools 
321 List Ave. 
Rochester, NY  14617 
www.westirondequoit.org 

 

EMPLOYEE CHANGE FORM 
PLEASE PRINT ALL INFORMATION. 
  
Send form to Diane Heed in the Personnel Department.  She will forward it to Business Office, 
Payroll, Phone System Manager, Public Information (online staff directory), Security and Tech Services. 

EMPLOYEE  

Employee Name:            Employee Number:            
Date change 
is effective:       

 
CHANGES 

Check 
Changes  Old Information New Information 

 Name: 
                     

 

Home Address: 
Street, Apt. 

City, State, Zip                      

Do you want your home address listed in the Personnel Directory that is annually distributed to all employees?   Yes     No 

 
Home Phone: 

(include area code)   

Do you want your home phone listed in the Personnel Directory that is annually distributed to all employees?     Yes     No 

 
Building: 

(list all applicable 
buildings)                      

 Position: 
                     

 District Voicemail #: 336-3150 mailbox # ___________ 336-3150 mailbox # ___________ 

 District Phone #: 
                     

 District E-mail:            

@westiron.monroe.edu 
          

@westiron.monroe.edu 
 

CONFIRMATION OF CHANGE 
The above information is current as of the date below 

 
Employee Written Signature  Date 
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